Bikes Belong Advocacy Grant Application: Administrative Information

Date of Application: 

Name of Project:

Legal Name of Organization: 

Address (street, city, state, zip): 

Website: 

Contact Person: 

Title: 

Direct Phone

E-Mail Address: 

Type of Organization (501(c)3, 501(c)6, etc): 

State and Year of Incorporation:

Federal Employer Identification Number (EIN):
Congressional Representative:
Number of Full-Time Staff: 

Number of Part-Time Staff: 

Number of Volunteer Staff: 

Number of Members (if applicable): 

Amount Requested from Bikes Belong: 

Funding Raised to Date: 

Total Project Budget:

Total Organization Budget:
Bikes Belong Advocacy Grant Application: Narrative

Please provide the following information in narrative form, maintaining the headings for each section.  Please limit the narrative to seven pages or less.
1. Organization Background
a) Mission and History:  Summarize your organization’s mission and history.  Explain the original issue and/or opportunity the organization was founded to address and how that may have changed over time. Pay particular attention to why and how you are invested in putting more people on bicycles more often.

b) Past Successes: Describe your organization’s successes in recent projects and programs.

2. Purpose of Grant

a) Project Description: Describe your project request, including environment (current bicycling conditions and/or infrastructure), need (why this project and why now), goals and objectives, activities, and timeline for completing the project.

b) Population: Describe the geographic area that will be affected by this effort, and the number of people in that area.
c) Ridership: Provide the following data:

· Provide an estimate of how many riders are using the current facility(ies), if applicable

· Estimate the projected number of new cyclists as a result of your project, if applicable
3. Evaluation

a) Measurable Outcomes: Describe what will change as a result of this project.

b) Measurement: Describe your plans for measuring the success of your project. What will you measure (i.e. number of participants, economic impact) and how?

c) Replicability: Describe how your project could serve as a model for other organizations and/or communities. 

4. Project Budget

a) Total Budget:  Describe or attach the total project budget and include how Bikes Belong funding will be used.

b) Additional Funding: Identify other sources of funding (indicate pending or committed).  Will the Bikes Belong funding leverage federal, state, or private funds?  Will it serve as a matching grant?

5. Required Attachments

a) Support Letters from the local bicycle industry*

b) List of Board Members including their affiliations

c) IRS determination letter for non-profit organizations only

d) Map/Plan of the project and area, if applicable

e) Media Articles if available

f) Organizational Budget for the current year

g) Financial Statement from the most recently completed fiscal year; audited financial statement or unaudited income and expense sheet with Form 990 of the same year is preferred.  If you are a municipality, please provide a link to online financials.  

*Support letters from the local bicycle industry (including bike shops, manufacturers of bicycles and accessories, local cycling or bicycle advocacy groups) are required and extremely important to your proposal.  Additional, non-industry support letters that are relevant and show support for your project within the community are welcome.  Please address all letters to the Bikes Belong Grants committee.  Form letters will not be considered.  

Important Instructions:
Please submit all grant information and attachments as one .pdf file.  If the file is too large to send, you may submit the map/plan as a separate .pdf attachment.  Please direct any questions or concerns to Zoe Kircos, Grants Manager, zoe@bikesbelong.org, 303-449-4893 x5.

